
A step by step guide on how to sign and send your application. 
 

Click on the Aplicant’s Signature box. 

 

  

  



 

Click the button for: A new digital Id, I want to create now. 

Click Next. 

 

 

 

 

  



Click Next. 

 

 

  



Type in your name and email address. 

Click Next. 

 

 

 

  



Type your Password. 

Type and confirm your Password. 

Click Finish.  

 

  

  



Type your Password. 

Click Sign. 

 

  

 

 

  



Your application should look like this. 

 

 

 

  



Click on the Sumbit Form Button. 

Type your email address. 

Click on Send. 

 

 

  



If you have a desktop email application like Outlook or have your Gmail or other internet email account set up to send emails 

automaticaly for you, you canuse the Desktop Email Application button.  

Click OK 

 

  



 

You will see the following message.  

Check your Sent Folder to make sure the application was sent.  

 

  



OR 

Click on Internet Email button.  

Click Ok. 

 

 

  



 Save your application to your computer. 

 

 

 

Open your student email, Gmail, Hotmail, Yahoo or other email account.  

Email Foundationalumni@madisoncollege.edu and attached your application. 
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